
Chief, Personnel Branch 


4 5*ept©,~bor 1947 


Chief, Fiscal Division 


Time and ft tendance Report fori 
10 throuf^. 23 August 1947 


for the period 


25X1A9A 


Attached 1 b a copy of ftandsrd Fons 1130, Time and Attendance 
25X1 A9A Report, for | | assigned to the Personnel Fool for 

the period 10 through 23 August 1947, as submitted to this offioe. 

You will note tho report w. s prepared to indicate that Mrs 4 25X 1 A9A 

went on maternity leave effective 18 August 1947 and remained on 
eiek leave (maternity ijurposos) thToupww retHTinder of the nay 
period, a toxal of 40 hours. 


25X1 A9A 0n 26 August 1347 Mrs* | | -gent through the process of 

"olearing" in accordance with the provisions of Administrative 
Order Ro« 38 dated 2 ~*>oe.< ' <&r 1946 , At the time she ms in the 
Fiscal Division r.ho requested to .know her leave balance? • The 
figure given her for sick leave vax higher than she thought it 
should h *ve bor-.n and & further investigation into the r.rtter 
revealed that &h* had beon on si ok leave fra, 18 «Tuly 1947 and 
had not returned to duty since that date. Sick Leave fro®' 18 
July through 3 August was correctly re ported j however, an addition- 
al charge of 40 hours for sick leave taken during the period 10 
through 25 August 1947 was not reccrdod by t he reporting official, 
but has been xaade against Lrs. I I le vc eaoonrrt. 25X1 A9A 


It is reueated that your offioe initiate action to determine why 
this rapwt was incorrectly certified! and further that employees 
maintaining the time and attendance record* be apprised of the 
importance of submitting accurate reports to preclude overpayments, 
tn&/mr mi «\mder standings • All salary payments are based on the 
information recorded on Forms 1190, Time end Attendance Report*, 
Henoo, it can readily be sean that cases of this type would in 
effect result in an (erroneous payjasnt to the eiqsloyee and oould 
cause considerable difficulty in ooanootion with a salary dispute. 


25X1 A9A Mrs, 


Per s camel Relation* 
sick leave if she 


further mentioned she had been iafor «d by the 

Motion that she was entitled to an advanoe of 
so desired. She also had been given to under- 


etsnd if she did not return to duty that the unliquidated advanoe 
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leave and did not return to duty we would have toes required, under 
existing laws and regulations, to offoct ft oollection fron her 
personally. Tbs only ttee the retirement account Is available for 
liquidating on indebtedness to the United. States Government is 
after every attempt to sake the collection bar boon exhausted. 

If she had bean granted an advenes of sick leave and later resigned 
without liquidating the advance ws would of necessity haw been 
obliged to enowsber her retirement account until suoh tire as 
indebtedness \ma satisfied. The Ccrvnissicn would have withheld 
the refund to her pending attenptc to rrJre the collection, thus 
resulting in quite a do lay for the employe* in receiving the 
retirement refund and peesibly »tany hours of w or k on the part of 
FIs it 1 Personnel to effect the collection. 

For year information there is quoted the applicable portion of 
hxeeutlve Crder 9630 ;ertaiaing to the advance of si ok leave* 

"Si dk leave advanced. In ear*-* of serious disability or 
aTlnisnfcs, *uk? w!wm the cxS rercie-s of the situation so * 
require, side leave say be advanced to permanent ejiployeos 
not In excess of 30 days* Provided, That no adveaoes of side 
leave shall be uada to any employee unless the absence from 
duty on account of illness is for a period. or periods, of 
5 or more consecutive wort days* ' that every application for 
advance le^ve shall >•« sup ortod by a me ileal certificate j 
tl»t ibe total of such advances shall be ehor-ed against 
siek le<»vc subsequently credited." (underscoring supplied}* 
Neither tiie Fxeowtlve Order nor current Regulations consider 
pregnancy so a serious disability or ailnent. 

Administrative Order Ho* 47, dwtsd 17 December 1946, sots forth 
the Agency's policy In granting natemity leave. There is nothing 
in the order to isqply that it is even contemplated that an advanoe 
of sick leave will be granted due to pregnancy* 

It will be appreciated if you will discuss the ap Usable provisions 
of haws A Regulations with respect to leave advances with the re* 
quire d employee* In the fereonnel Bran oh to Insure that advice given 
to applicants for advances are sufficiently dear so such information 
will not be isisinterpreted or ml sunder stood. Advice with respect 
to findings in connection with the incorrect leave certification 
should be su plied to support payment of vouchors processed. 


Chief, Pis cal Division 


ASKtsk 

Atta phswrrt 
cct Saunders vis _ 

File ^/qr oil 



25X1 A9a 
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